
 

  

Knox-Warren Special Education District 

is an Equal Opportunity Employer…  

 

The U.S. Equal Employment Opportunity Commission enforces Federal laws prohibiting employment 
discrimination. These laws protect employees and job applicants against employment discrimination 
when it involves: 

 Unfair treatment because of race, color, religion, sex (including pregnancy, gender identity, 

and sexual orientation), national origin, age (40 or older), disability or genetic information. 

 Harassment by managers, co-workers, or others in the workplace, because of race, color, religion, 

sex (including pregnancy), national origin, age (40 or older), disability or genetic information. 

 Denial of a reasonable workplace accommodation that the employee needs because of religious 

beliefs or disability. 

 Retaliation because the employee complained about job discrimination, or assisted with a job 

discrimination investigation or lawsuit. 

Not all employers are covered by the laws we enforce, and not all employees are protected. This can 
vary depending on the type of employer, the number of employees it has, and the type of discrimina-
tion alleged. 

An employee or job applicant who believes that he or she has been discriminated against at work 
can file a "Charge of Discrimination." All of the laws enforced by EEOC, except for the Equal Pay Act, 
require employees and applicants to file a Charge of Discrimination with us before they can file a job 
discrimination lawsuit against their employer. Also, there are strict time limits for filing a charge. 

The fact that the EEOC has taken a charge does not mean that the government is accusing 
anyone of discrimination. The charging party has alleged that an employer has discriminat-
ed against him or her and it is the EEOC's job to investigate the matter to determine wheth-
er there is reasonable cause to believe that discrimination has occurred. 

Other Requirements 

The laws enforced by EEOC require employers to keep certain records, regardless of 
whether a charge has been filed against them. When a charge has been filed, employers 
have additional recordkeeping obligations. The EEOC also collects workforce data from 
some employers, regardless of whether a charge has been filed against the company. 

Employers are required to post notices describing the Federal laws prohibiting job discrimi-
nation based on race, color, religion, sex (including pregnancy), national origin, age (40 or 
older), disability or genetic information. 
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Knox-Warren Special Education District 

Kim Deschamps, Executive Director 

 

 

Sherry McIlravy, Administrative Assistant to the Director 

Lynn Burnham, Student Data Specialist & Purchasing 

Kristin Wong, Central Office Assistant & Personnel  

 

 

Matthew Crowley, Administrator          Ashley Ball, Administrator 

CPI Instructor                        STEP Coordinator 

 

 

We are pleased to have you join our highly qualified and  

dedicated team of…. 

 

Teachers     Paraprofessionals 

Psychologists     Social Workers 

Speech/Language Pathologists  Occupational Therapists 

Physical Therapists    Hearing Itinerants 

Vision Itinerants    Nurses 

Autism      Transition/STEP  

Early Childhood     Early Intervention 

Parent Resources    Mental Health Resources
   

 

-------NEW HIRE CHECKLIST------- 

 

 Employee Information Form 

 IL & Federal – W4 Withholding Form 

 Direct Deposit Form 

 Blank Check (Voided) 

 Illinois I-9 Form 

 Supporting Copies of Proper Identification 

 Transcripts 

 Proof of Credentials/Licensure 

 Fingerprint/Background Check  

 Physical (Medical) within 30 days of start date 

 
To complete your Fingerprinting/Background check, call 
the ROE at: (309) 734.6822 or (309) 345.3828 to schedule 

your appointment! *Be sure to tell them that you are hired through us so 

they will bill us directly! 
 
 

 
Please forward all completed documentation to Kristin 
Wong at: kwong@kwsed.org or  
fax to: (309) 343.3116  

  


